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Projects: Details & Email 

Version V3.10.32:  20 March 2012 

Details 
The	  details	  tab	  gives	  you	  an	  overview	  of	  all	  the	  basic	  information	  of	  a	  project,	  which	  includes	  
project	  name,	  project	  status	  (proposed,	  current	  and	  close),	  client	  name,	  project	  location,	  
project	  start	  date,	  project	  type	  and	  a	  list	  of	  selected	  tools	  for	  a	  project.	  

	  
The	  left	  half	  of	  the	  screen,	  shown	  above,	  displays	  all	  of	  the	  choices	  you	  made	  to	  set	  up	  your	  
project.	  You	  can	  come	  back	  to	  amend	  any	  of	  these	  choices	  at	  any	  time.	  For	  example,	  you	  can	  
change	  start/stop	  dates,	  or	  add	  or	  delete	  Checkset	  selections.	  
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The	  blue	  re-assign button	  is	  used	  if	  you	  need	  to	  change	  the	  Client	  name	  (which	  sometimes	  
happens!).	  This	  button	  takes	  you	  to	  the	  Project	  Team	  page	  and	  opens	  a	  dialog	  window,	  
shown	  next	  page.	  

	  
The	  Sample Data?	  check	  box	  lower	  left	  is	  used	  by	  iProjects	  to	  identify	  “sample”	  projects	  to	  
be	  used	  for	  demo	  and	  training	  purposes.	  	  You	  can	  delete	  all	  sample	  projects,	  or	  use	  this	  
button	  to	  keep	  your	  own	  Sample	  Projects	  for	  internal	  training	  purposes	  if	  you	  wish.	  

The	  right	  side	  of	  the	  page	  
displays	  the	  ProForm	  
and	  Checklist	  tools	  you	  
selected	  in	  the	  Design	  
DDNA	  page	  after	  you	  
created	  your	  project.	  

If	  you	  change	  your	  DDNA	  
selections,	  you	  need	  to	  
click	  the	  Update	  buttons	  
to	  reflect	  these	  changes	  
on	  the	  Details	  layout.	  

You	  can	  review	  any	  of	  
these	  tools	  by	  clicking	  
the	  red	  arrow	  next	  to	  the	  
form	  title.	  

A	  special	  feature	  of	  this	  
display	  is	  the	  Show Me	  
function	  shown	  at	  the	  
top	  of	  each	  list.	  This	  
function	  displays	  all	  the	  
selected	  tools,	  but	  in	  
alphabetical	  order;	  
clicking	  on	  any	  one	  
displays	  it.	  
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