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Adding a project to My Projects: 
On	  the	  home	  page	  of	  iProjects	  the	  “My	  Projects”	  box	  displays	  a	  customized	  list	  of	  projects	  
that	  you	  are	  working	  on.	  	  

Click	  on	  Projects	  tab	  >	  Select	  Show	  List	  tab,	  to	  display	  a	  list	  of	  projects	  

	  
To	  select	  a	  project	  and	  view	  the	  record,	  click	  on	  the	  red	  triangle	  next	  to	  the	  required	  project	  
record.	  	  The	  Details	  screen	  will	  open,	  where	  you	  can	  click	  on	  the	  white	  star after	  the	  
project	  name	  to	  select	  this	  project.	  	  	  A	  yellow	  star 	  indicates	  the	  project	  is	  saved	  under	  My	  
Projects.	  	  	  You	  can	  “select”	  and	  “deselect”	  a	  project	  from	  this	  location.	  	  	  

	  
	  

To	  view	  the	  selected	  project,	  click	  on	  the	  Home	  icon,	  to	  go	  to	  My	  Projects	  on	  the	  Home	  
screen.	  	  To	  “deselect”	  a	  project,	  return	  to	  the	  Contact	  Details	  screen	  and	  click	  on	  the	  yellow	  

.	  	  A	  white	   	  indicates	  that	  the	  project	  has	  been	  “deselected”	  and	  will	  no	  longer	  appear	  
on	  the	  My	  Projects	  screen.	  


